
Notice of Request for Information - Discipline 

 
To:          Date: _________________________ 

Postmaster/Supervisor: ________________________ 

 

Station and Zip Code: _________________________ 

 

In compliance with Article 17 and Article 31 of the National Agreement, I am requesting the following  

 

information to investigate and determine whether to file or continue processing a grievance concerning the  

 

_________________________________ issued to ___________________________ on _______________. 
      (Letter of Discipline)      (Grievant’s Name)            (Date) 

 

Information Requested: 

 

 

 

 

 

I am also requesting a copy of any and all documents, statements, records, reports, audio/video tapes,  

 

photographs, or any other information learned, obtained, developed, or relied upon by the Postal Service  

 

in the issuance of the above-mentioned discipline. 

 

 

Signed,       Request received by, 

 

X__________________________________   X______________________________________ 

NALC Shop Steward                       (date)         (Supervisor/Postmaster signature and date) 

 

Managements Action: 

 

 ____ request fulfilled on _____________________ 
          (Month/Day/Year) 

 ____ if refused or unavailable, give explanation_____________________________________________ 
**Place this form with the grievance file** 


