
 
Notice of Request to Schedule an Informal Step A Meeting 

 

 
To:           Date: ___________________ 

 

Postmaster/Supervisor: ________________________ 

 

Station and Zip Code: _________________________ 

 

 

In compliance with Article 15 of the National Agreement, I am requesting that we schedule an Informal Step A  

 

 

Meeting, no sooner than ____________________, and no later than ____________________, to discuss and  
                   (Month/Day/Year)                  (Month/Day/Year) 

 

 

attempt to resolve a grievance for an incident that occurred on ____________________. 
          (Month/Day/Year) 

 

 

Action taken: 

 

____ Both parties agree to meet on ____________________ at ____________________.  
                      (Date)                                (Time) 

 

____ Both parties agree to set a date and time by ____________________. 
                  (Date) 
 

____ Management will not set a date and time. (explain)________________________________________. 

 

 

Signed, 

 

X ___________________________      X ____________________________ 

NALC Shop Steward               (date)      USPS Supervisor/Postmaster    (date) 

 
**Place this form with the grievance file** 


